
Training Registration
Quick Start Guide

Registration Procedure Registration Procedure  (continued)

1
IMPORTANT: If you do not have a myBarco account, click on New to myBarco at the top right of the 
page and register. You will receive a return email with steps to create your password and activate your 
account. 
Note: It will take 3 hours for your account to synchronize for a “guest” status on the site and can take 
up to 24 hours for your specific  “Market Segment”  site request to be approved. 

2
Log onto www.barco.com. Click Training & Support > Training, to display the training and 
certification program’s page. 

3
Scroll down to choose your market for certification training. 

Choose a training course. 4
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5
When the course description page appears, scroll down to the bottom to view the Training 
Schedule. Click on the Sign up link to be taken to MyLearning. 

Sample 
Screen

Continued… 

http://www.barco.com/
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6 You will be taken to the Items Details on MyLearning. Click on Register Now. 
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Locate the date and location of course and click on Add to Cart. 
7
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Verify again you have selected the correct course and click Checkout. 
8

Select your Payment Method and click Next. 9
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Complete your Credit Card Information and click Next. 10

Sample 
Screen

If you paid via credit card, you will receive a payment CONFIRMATION, DIRECTIONS & 
INFORMATION ON LOCAL HOTELS emailed directly from the Training Coordinator. 
  
If you choose the “to be invoiced” option, you will receive a REGISTRATION & PAYMENT email 
directly from the Training Coordinator that will have a credit card authorization form you will need 
to fill out and return. NOTE: you can only be invoiced if you are a current Business Partner and are 
already set up in our accounting system.  
Once your payment form has been returned, you will receive a payment CONFIRMATION, 
DIRECTIONS & INFORMATION ON LOCAL HOTELS email. 
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